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Most contractors maintain a generic A305. The effort contractors spend adapting the document to our 

specific interests is noticed and appreciated. The suggestions provided here are intended to help you 

improve your chances of being invited to bid school district work. Our preferences are typical of many 

school districts and other public agencies. 

 

Contractor A305 forms are reviewed by district panels consisting of 3 to 5 construction and business 

professionals. These comments are based on the experience of panel members in reviewing large numbers 

of submittals. Our purpose in using the A305 form is to obtain objective data in a consistent format that can 

be easily processed by our panel members. Unfortunately, it has been our experience that many contractors 

attempt to use the A305 as a type of switchboard to direct us to a variety of attachments that are each in the 

contractor’s unique format. So, for example when the form inquires the value of the contractor’s current 

work (part 3), the response is “see attachment 6” which is a list of projects that may or may not be 

tabulated. Actually, what we are looking for in that particular space is a dollar amount, not a list. The 

numbers are certainly not the full story regarding contractor qualifications, but when we ask for a number, 

our panel members would like to see the current and accurate number in the space indicated. 

 

Where we do ask for a project lists, we’ve found that some lists are more helpful than others. We do not 

require contractors to provide information in a specific format, but to be responsive, lists should contain 

certain basic data. Most of these items may seem obvious, but every one was prompted by an actual 

experience with a deficient submittal: 

 

1. A short, descriptive project title, e.g. “new” elementary school, or “addition to”    

    or  “repairs to elementary school”, etc. 

2. The year when the project occurred. 

3. The name of the designer. 

4. The construction contract value. 

5. The location of the work. 

6. Since we are a school district, we are particularly interested in school projects   

    experience. Highlighting or otherwise flagging school projects is helpful. 

7. If you project involvement was other than as the sole general contractor, please  

make that clear. Thus, when one of multiple primes, a member of a joint venture, or a 

subcontractor, please be sure not to claim credit for the entire work. 

8. Client references are not required for every project but references are     

    recommended when the client is a school district or other public entity. Local  

    references and recent references are the most relevant. 

9. Project experience becomes increasingly less relevant as the projects become  

    remote in time or distance. We’d prefer a short, current and relevant project list. 

10. Failure to provide the requested financials is a frequent cause for  

     disqualification. 

11. We encourage all firms to provide full and accurate information that presents their  

      qualifications in the best light, but please be concise. Too much data or poorly organized data  

      can be a barrier to communication and counterproductive. 

 

Finally, the presentation of material including tabs, indexes, and logical organization makes a difference to 

panel members struggling with a large volume of paper. 


